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TOJIOKEHME, o/ °*i
O MOPSIIKE 3AIIOJTHEHHS JTOKYMEHTOB O KBAJTM®UK ALY,
M3TOTOBJIEHUM, BBITAYA U XPAHEHUH BJAHKOB JOKYMEHTOB O
KBAJIMOUKA LU



I'TIABA 1. OBIIUE IOJIOKEHU ST

1.1. Hactosiiee IlonoxeHue O TOpsAKE 3alONHEHHS JOKYMEHTOB O  KBAIH(DHKALWH,
U3rOTOBJICHUH, BBIIAYd M XpaHEHUH OJaHKOB JOKYMEHTOB O KBaaM(pUKAIUH (manee -
Ilonoxenue) pazpaborano B AHO JITIO «AITKuMPK» (manee - AkaneMus) B COOTBETCTBHH C
lpukasom Munobpuayxu Poccuu om 1 wutons 2013 2. Ne 499 "O6 ymeepocoenuu ITopsioxa
opeanuzayuu U  OCyuwecCmeneHus o00paszoeamevHol 0esmeibHOCMU Nno  OONOJIHUMENbHBLIM
npogeccuonanorvim npoepammam”, Hucomom Munucmepemea obpasosanus u nayku Poccutickoii
Deoepayuu om 21 ¢pespans 2014 2. Ne AK-316/06.

1.2. Hacrosmee IlonoxkeHue comepkuT MeToaudyeckne peKOMEHIAlUM 10  pa3paboTKe,
3aIOJIHEHHIO, YYCTY U XPaHEHHUIO OJIAHKOB JOKYMEHTOB O KBaTH(UKALUK B AKaIEeMHUN.

1.3. IlpuoOpeTenre MM H3TOTOBICHHE OJNAHKOB JOKYMEHTOB O KBaIM(pHKAI[MH OTHOCHTCS K
KOMIIETEHIINH AKaJEMUH.

I''TABA 2. OBIIIUE ITPABUJIA

2.1.JIoxymMeHTBl 0 KBaIH(QHUKALMHE 3allOJHSIOTCS Ha TOCYJApCTBEHHOM s3bIKE PocCHifcKoit
Oenepanun.

2.2. 3amonHenue G6JIAHKOB OCYINECTBIAETCS C IIOMOIIBIO ABTOMATH3MPOBAHHOTO MOJYJS UL
3aI10JIHEHHUS MM B UCKITFOUUTENBHBIX CITydasX -pyKOIUCHO.

I''TABA 3. 3AIIOJIHEHUE BJIAHKOB I10O ITIPOT'PAMAMM ITOBBIINIEHU S
KBAJIM®UKAIIUA

3.1. Ilpu 3anonHenun GIAHKOB yHOCTOBEPEHHH O MOBBINICHWH KBamupukanum (maiee - GraHK
JIOKyMEHTa) HEOOXOIMMO YKa3bIBATh CIIEAYIOIIUE CBEICHHS

— olunmanbHOe Ha3BaHME 00pPAa30BATENBHON OpPraHM3alMH B MMEHHTEIBHOM IaJeKe,
COIIaCHO YCTaBy;

— PErHCTPalOHHBIA HOMEp IO KHUTEe PETHCTPAIHY JOKYMEHTOB;

— HaMMCHOBaHHE ropoJia, B KOTOPOM HaXOAUTCs 0Opa3oBaTe/ibHasi OPraHu3alys;

— Jlara BBIIa4yM JIOKYMEHTA;

— GavMuids, WMS M OTYECTBO JIMIQ, INPOLIENIEr0 MOBBINEHHE KBATHDHUKALKK B
UMCHHUTEIIPHOM IIaJeKE B COOTBETCTBMU C 3AlUCHIO B MACHOPTE WM JOKYMEHTE, €ro
3ameHsfomeM). OaMuiKs, UMsl, OTYECTBO MHOCTPAHHOIO TPa)KIaHWHA 3alUCHIBAIOTCS IO
JJaHHBIM HAIIMOHAJIBHOTO I1aCIOPTa B PYCCKOSA3BIYHON TPAHCKPHIIIUH;

— HaMMEHOBaHUE MPOTPAMMEL;

— CPOK OCBOEHHS MPOTPaMMBbIL;

— Iepuon oOydeHwus.

3.2. bnasK TOKyMEeHTa IOIIIHUCHIBAETCS PEKTOPOM AKaJIEeMUH.

3.3. Iloanuchk Ha IOKYMEHTAX MPOCTABIAETCS YCPHHUIIAMH, IACTOM MM TYIIBIO YEPHOTO, CHHETO
um ¢uonerosoro nsera. [loamucanne JOKyMEHTOB (aKCHMMUIIBHOM MOMIMCHIO HE TOMYCKAETCS.
Ha mecte, oTBeneHHOM it ieyaty - "MLIL", ctaBuTCS TIeYaTh AKaieMuH.

3.4. braHKH JOKYMEHTOB 3alOJHAIOTCS MEYaTHBIM CIOCOOOM C MOMOIIBIO IPUHTEPa, MpUDTOM
YEepHOTO IBETA.

3.5. Axamemusa MoOxeT pa3paboTaTh NpPOrpaMMHOE OOeCIeueHne, MpeIHA3HAYEHHOE Ul
ABTOMATHU3AIUY YYeTa U 3aIl0JIHEHUS OJTaHKOB JOKYMEHTOB IIPH [IOMOIM IPHHTEPOB.



3.6. 3anonHenue 6J1aHKOB TOKYMEHTOB MOJKET ITPOM3BOIMTBCS C TTOMOILBIO MO/ 3ATIONHEHHS 1
y4eTa JOKyMEHTOB B cilyyae BHIOOpa 00pa3oBaTENbHON OpraHU3aluell HCIIOMB30BAHUS OIaHKOB
JIOKYMEHTOB O KBaIM(GUKAIMH, SBIAIOMMXCS 3alIUIICHHOM OT MOIMIENOK IOMUrpaduuecKoil
IIPOYKIHEH.

3.7. 3amonHenue 61aHKOB JTOKYMEHTOB PYKOIIMCHBIM CIIOCOOOM JOMYCKACTCS B HCKIIOUNTENBHBIX
cllyqasx.

I'/TABA 4. 3ATIOJIHEHUE BJJAHKOB 110 [TIPOTPAMAMM IMPO®ECCHOHAJILHOMN
HNEPEIOATOTOBKHA

4.1. Ilpu 3anonHeHyuy ONIAHKOB JUIIOMOB O MPO(ECCHOHANBHON MEPernoaroTOBKe HEOOXOIMMO
YKa3bIBaTh CIEAYIOIINE CBEICHHUS:
— o¢unmanbHOe Ha3BaHHE AKaJIeMUH B HMEHUTENLHOM MaJIEKe, COTIACHO YCTaBY;,
— PErHCTPAllMOHHBIA HOMED [0 KHUI'E PETUCTPAIIUH JOKYMEHTOR;
— HauMEHOBaHHE ropojia, B KOTOPOM HaXxoJUTcs 00pa3oBaTeIbHAsS OpraHu3alys;
— JlaTa BbIa4M JIOKyMEHTa;
— damunusd, UMA M OTYECTBO JIMIA, MPOLICAWIErO NPO(ECCHOHATBHYIO IEPENOArOTOBKY
(IHIIeTCs MONHOCTEIO B UMEHUTENEHOM IIaJieXke B COOTBETCTBHHU C 3aMMCHIO B MACIOPTE
UM IOKYMEHTE, eT0 3aMeHsIoIeM). DaMuins, UMs, 0TYECTBO HHOCTPAHHOTO TPaKIaHUHA
3aIHMCBIBAIOTCS MO JaHHBIM HAlMOHATIBHOI'O MAcIOpTa B PYCCKOS3bIYHOM TPaHCKPHUIILIUH;
— HaUMEHOBaHHUE IPOTPAMMEI;
— CPOK OCBOEHUS MPOTPaMMBI;
— 1nepuox oOydeHus;
— HOBBIA BHJI NPO(ECCHOHANBHOR NEATENPHOCTH W (WJM) HAMMEHOBAaHHE MPHCBOSHHOM
KBAJIM(UKAUH (IPH HAIWYKH).
4.2. BiaHK OKYMEHTa MOJMMCHIBAETCS MpeJIce/aTeNieM aTTeCTAlMORHOM KOMHUCCHH, PEKTOPOM H
cekperapeM. [loanucs Ha MOKyMeHTaX IIPOCTABIISETCS YEPHUIIAMM, TACTON MM TYIILIO YEPHOTO,
cuHero unu (Quonerosoro mnsera. I[loxmucanue MOKyMEHTOB (AKCHMHIBHOM IIONIHCHIO HE
nomyckaercs. Ha mecte, orBeneHHOM utst ieyatu - "MLIL", cTaBuTCS meyatsh AKanieMuy.
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